
 PDT Arrival Worksheet Details 

*ONLY fill out highlighted portions of the forms
*Do NOT electronically sign any documents until a Financial Technician
has verified and reviewed them.



PDT Arrival Worksheet Details Instructions

Section 1

• SSN - Self explanatory.
• Name - Self explanatory.
• Grade/Rank - Self explanatory.
• Unit- The unit you are assigned to at Dyess AFB.
• Office Symbol - If you do not know your office symbol, use CSS.
• Duty/Home Phone - DSN or commercial number to contact you.
• Final Out Date - The date that you out-processed with Personnel (MPF)
and Finance at your last duty station.
• Date Departed Last Duty Station - The day you physically left your last
duty station.
• Port Call Date - If you are coming from an overseas assignment, this is the
date you physically arrive in the States.
• Date arrived on station- Day you physically arrived in Dyess AFB
• Date "Signed into" station -  The date you checked in with your unit.
• Was leave taken upon arrival? - If leave was taken AFTER your arrival to
Dyess AFB, please check the applicable box and indicate dates to the side
and for the reasons (ex: house hunting, etc).

Part A BAH/OHA/FSH Certification Statements

3. I certify I currently reside in: Check where you currently live at. 
Effective Date: The date you physically moved in.

Part B Dislocation Allowance Certification Statements

1. If you are married military to military, check and initial all that apply.
If not, then disregard and proceed to the next section.
2A. E-4 with more than 3 years of services, coming from an
unaccompanied tour with no dependents and not assigned the dorms.
INITIAL

2B. E-4 with less than 3 years of service, initial the appropriate blank 
and provide a memo from your unit commander stating that you are 
authorized single rate DLA.
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In-processing Checklist Details

* Print your Name and SSN
Order # is optional but can be found on Block 27 of your orders

*ONLY fill out highlighted portions of the forms
*Do NOT electronically sign any documents until a Financial Technician has
verified and reviewed them.



Travel Voucher 1351-2 Details

*ONLY fill out highlighted portions of the forms
*Do NOT electronically sign any documents until a Financial Technician has
verified and reviewed them.



Travel Voucher 1351-2 Instructions

Block Action
1

2-4

6-7

9

12

13

11

Split Disbursement: If you use your GTC and you want a specify amount 
of the reimbursement. Put down the amount you want to your GTC. If 
you do not have a GTC, please disregard this section. 

List your Name, Grade, and SSN

List your Current Address, Email Address (work or personal), and 
Phone Number (If you do not have a current address, use 490 Ave B, 
Dyess AFB, TX 79607)

If any advances were taken prior to PCSing, annotate 
which advances were taken (i.e. DLA Advance or PPM Advance). If no 
advances were taken, put N/A.

Put your squadron and 'Dyess AFB' in this block

Mark whether your trip was accompanied or unaccompanied. List all 
dependents and their relationship with date of birth or marriage.

List your address of your dependents in accordance to your orders. 
(Block 17 on your orders) 

Did someone from TMO pick-up your household goods and deliver it to 
you? 

14



AF Form 594 Details

*ONLY fill out highlighted portions of the forms
*Do NOT electronically sign any documents until a Financial 
Technician has verified and reviewed them.



AF Form 594 Instructions

Part A - Identification & Duty Location

1. Name - Self explanatory
2. SSN - Self explanatory
3. Grade - Self explanatory
4. Phone - Duty phone or commercial
5A. Duty Location - Put 'Dyess AFB, TX 79607'
5B. Email address - Work or Personal

Part B - Marital/Dependent Status

6. Current Marital Status. If you are married military to military, put their
name, SSN, branch of service, duty station, and date of marriage. If
divorced, put the date. If legally separated, put the date.
7. If paying any garnishments, put the amount and check what is
applicable
8. If you are claiming dependents including civilian spouse, check 'Claim
BAH for dependent', check 'IN', and put the date of marriage. On the
table provided, list ALL your dependents' information
9. Check the box next to 'I certify that I provide support...' only if you
have dependents



*ONLY fill out highlighted portions of the forms
*Do NOT electronically sign any documents until a Financial Technician has verified and
reviewed them.

TLE Form

* Temporary Lodging Expense (TLE): ONLY For member(s) who incurred additional 
costs for temporary lodging prior to departing losing station or after arriving at 
gaining station.

1-3: Name, Grade, SSN

4. Losing CONUS Permanent Duty Station:  Previous Duty Location (CONUS/OCONUS)
5. Date Cleared Permanent Quarters: The Date that you moved out from you last duty location
6. Date of Departure: The date that you actually depart your last duty location
7. HHGS Shipped: Did someone from TMO pick up your household goods and ship it at
government expense? If yes, put down the date.
8. Gaining CONUS Permanent Duty Station: Current Duty Location (Dyess AFB, TX)
9. Date of Arrival: The date that you actually arrived in Dyess
10. Date Assigned Permanent Quarters: The date that you got a permanent house/apartment in
Dyess. (N/A if does not apply to you)
11. HHGS Delivered: Did TMO deliver your household goods to you? If yes, put down the date.
16. Mil-to-Mil: Please fill it out if you are mil-to-mil
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